Study Day update info. at Event Team Meetings
Only any changes, new information is required

· Study Leader

· Study Day Title

· Date

· Venue

· Programme

· Speakers/Workshop leaders, inc. their IT requirements

· Person receiving applications
· Participants
· Predicted no. 
· No. applications received to date
· Budget 

· Speaker costs

· Registration fee

· Contingency
· On Target/Under/Over
· Catering

· Publicity

· Helpers
· Lessons Learnt
